
Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.

SIDE
ONE  ----------1

SIDE
2---------- TWO

1

PERSONALIZED SAT IN NECK R IBBONS AND DRAPES	 Found on page 20
Please note extra charges for custom logos and orders less than 100.

1. Quantity:	 ______ Minimum order without setup charge is 100.

2. Reorder:  	 ❑ No          ❑ Yes - Send sample if possible.

3. Item No.	 ❑ 2094 - Single Sided Imprinted Satin Neck Ribbon
	 ❑ 2096 - Double Sided Imprinted Satin Neck Ribbon
	 ❑ 2098 - Personalized Satin Drape
	 ❑ 2095 - Single Sided Long Neck Ribbon
	 ❑ 2295 - Double Sided Long Neck Ribbon

4. Imprint: 	 ❑ Gold 	 ❑ Silver	 ❑ Brown	 ❑ Blue	
	 ❑ Black	 ❑ Green	 ❑ Red	 ❑ Bronze

5. Color:	 ❑ The color of all of my drapes/ribbons should be ________
	 ❑ Please use your standard place colors
	 ❑ Attached is a list of colors for each ribbon ordered
	 Ribbon colors are listed on page 20.

6. Places: 	 ❑ All of my ribbons are the same.
	 ❑ Change the following places (& quantities*):
	 1st (_______)  2nd (_______)   3rd (_______)
	 4th (_______)  5th (________)  6th (_______)
	 Participant (_______)      Honorable Mention (_______)
	 *Minimum 25 ribbons per line change or place.

7. Typestyle:  ❑ Standard  ❑ Italic   ❑ Other______________________
	     See page 131 for typestyles.

8. Logo: 	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. _________ See page 131.
	 ❑ See attached artwork.* Specify placement.

	     *Custom Logos require a $35.00 die charge.

9. Wording:

Side One or Drape: (specify logo placement if needed.)

Side Two: (specify logo placement if needed.)

LINE 3 DRAPE ONLY
LINE 4 DRAPE ONLY

Double Sided Imprint available only for No. 2096 & No. 2295.

MEDAL ENGRAVING	   Found on page 6     
For additional Engraving, copy form or attach information (1. Quantity, 2. Medal Number, 3. Engraving Style and 4. Wording).

1. Quantity:	 _________            

2. Medal:	 _________

3. Engraving style:	 ❑ Traditional Engraving
			   ❑ Laser Engraving
			   (Note price difference between styles.)

4. Wording: Maximum 3 lines / 12 characters & spaces per line.

1st 	

2nd 	

3rd 	

1. Quantity:	 _________             

2. Medal:	 _________

3. Engraving style:	 ❑ Traditional Engraving
			   ❑ Laser Engraving
			   (Note price difference between styles.)

4. Wording: Maximum 3 lines / 12 characters & spaces per line.

1st 	

2nd 	

3rd 	
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COLOR DOMED MEDALS  	 Found on page 22 
1. Quantity:	   ______  Minimum order is 25 medals.  

2. Item No.	   ❑ CDMGT - 2" Custom Color Medal with Glitter Epoxy Dome
	   ❑ CDMCL - 2" Custom Color Medal with Clear Epoxy Dome

3. Colors:	 ❑ Background Color_____________________ 
	 ❑ Wording Color _______________________ 
	 ❑ Logo Color _________________________ 
	 For more colors, indicate color placement on sketch.

4. Typestyle: 	 __________________ Specify placement.
	 Typestyles are listed on page 131.

5. Wording: 

	

	

	

6. Logo:	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. ___________ See page 131.
	 ❑ Use Style ___________ from page 22.
	 ❑ See attached artwork. Specify placement.

Please include a sketch of your custom item.
If using multiple colors, specify placement.

Custom logo instructions on page 131.

ENGRAVED HALO MEDALS  Found on page 22

For additional Medals, copy order form or attach information (1. Quantity, 2. Item Number and 3. Wording). 

1. Quantity:	 ______   

2. Item No.	 ❑ EHMLP   - Lamp Engraved Halo Medal
	 ❑ EHMMU  - Music Engraved Halo Medal
	 ❑ EHMPW  - Paw Engraved Halo Medal

3. Wording: 1 line / recommended maximum of 50 characters & spaces.

     	

     		
	



Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.

CUSTOM MEDALS Found on page 28

1. Quantity:	 ______  Minimum order is 100 medals.  

2. Reorder:	 ❑ No             ❑ Yes - Attach copy if possible.

3. Item No.	 ❑ 59125	 - 1¼" Small Custom Medal
	 ❑ 59150	 - 1½" Medium Custom Medal
	 ❑ 59200	 - 2" Large Custom Medal
	 ❑ 59250	 - 2½" Extra Large Custom Medal

4. Shape:	 ❑ Round	 ❑ Square	 ❑ Rectangle

5. Color:	 ❑ Gold            ❑ Silver            ❑ Bronze 

6. Style:	 ❑ Use Style ___________ from page 28.
	 ❑ Create my custom medal as specified in attached sketch.

7. Logo: 	 ❑ No Logo Needed. Wording only.
	 ❑ Use Logo No. ___________ See page 131.
	 ❑ See attached artwork. Specify placement.
		  Custom logo instructions on page 131.

8. Wording: 		
	 	
	 	

PERSONALIZED STOLES Found on page 31

1. Quantity:	 _______ Minimum order is 15.

2. Reorder:  	 ❑ No           ❑ Yes 

3. Item No.	 ____________	

4. Imprint: 	 ❑ Yellow-Gold	 ❑ Silver	 ❑ White
	 ❑ Navy	 ❑ Black	 ❑ Red
	 ❑ Blue	

5. Typestyle: 	 ______________________________ 
	 Typestyles listed on page 131.

6. Wording: Horizontal - 4 characters, Vertical - 12 characters (specify left or right side placement).

    Horizontal:

	 	

	 Vertical:

	 	

7. Logo: 	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. __________ See page 131. 
	 ❑ See attached artwork. Specify placement. 
	     Custom logo instructions on page 131.

C
u

s
to

m
 O

rd
e

r 
F

o
rm

 B
Co

m
pl

et
e 

th
is

 o
rd

er
 fo

rm
 if

 o
rd

er
in

g 
cu

st
om

 it
em

s 
lis

te
d 

on
 th

is
 p

ag
e.

 B
e 

su
re

 th
at

 it
 is

 in
cl

ud
ed

 
wi

th
 y

ou
r c

om
po

si
te

 o
rd

er
 fo

rm
 o

r p
ur

ch
as

e 
or

de
r. 

M
ak

e 
co

pi
es

 a
s 

ne
ed

ed
.

B

W
1
B

PAWSIT IVELY  CUSTOM MEDAL  	 Found on page 26 
1. Quantity:	   ______  Minimum order is 25 medals. 
 

2. Item No.	   PCGM1 - 2" Pawsitively Custom Medal
	   

3. Colors:	 ❑ Background Color_____________________ 
	 ❑ Wording Color _______________________ 
	 ❑ Logo Color _________________________ 
	 For more colors, indicate color placement on sketch.

4. Typestyle: 	 __________________ Specify placement.
	 Typestyles are listed on page 131.

5. Wording: 

	

	

	

6. Logo:	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. ___________ See page 131.
	 ❑ Use Style ___________ from page 26.
	 ❑ See attached artwork. Specify placement.

Please include a sketch of your custom item.
If using multiple colors, specify placement.

Custom logo instructions on page 131.

SCHOOL COLOR MEDALS Found on page 30

1.	Quantity:  ______  Minimum order is 100 medals.

2. Reorder:    ❑ No     ❑ Yes - Attach copy if possible.

3.	 Item No.   SCCUST - Medal with Custom Ring 

4.	Wording:   2 lines / 20 Character limit per line, top and bottom.

	 Top  	

	 Bottom 	

5. Ring Colors: See listed color selection on page 30. Maximum 2 colors.

	 Top  	

	 Bottom 	

6.	Text Color:	If using only one ring color, 		
	 please specify contrasting color for your text. 		
 	 Maximum 2 colors on entire design.

    Text Color:  	Top 	

	 Bottom 	

PERSONALIZED MEDALS Found on page 25

For additional Medals, copy order form or attach information (1. Quantity, 2. Item Number and 3. Wording.)

1. Quantity:	 ______   

2. Item No.       _________________

3. Wording: 3 lines / recommended maximum of 12 characters & spaces per line.

1st 	

2nd 		

3rd 		
	



CUSTOM ROSETTES 	 Found on page 39
1. Quantity:	 ______ Minimum order without $10.00 setup charge is 100.
2. Reorder:  	 ❑ No           ❑ Yes - Send sample if possible.

3. Item No.	 ❑ 2200   - Single Ribbon Rosette with gold button
	 ❑ 2100   - Double Ribbon Rosette with gold button
	 ❑ 2300   - Triple Ribbon Rosette with gold button
	 ❑ 2200S - Single Ribbon Rosette with satin button
	 ❑ 2100S - Double Ribbon Rosette with satin button	
	 ❑ 2300S - Triple Ribbon Rosette with satin button

4. Ribbon	 ❑ The color of all of my ribbons should be  __________
    Color:	 ❑ Please use your standard place colors.
	 ❑ Attached is a list of colors for each ribbon ordered.
	 Ribbon colors are listed on page 39.

5. Imprint: 	 ❑ Gold	 ❑ Silver	 ❑ Brown	 ❑ Blue	
	 ❑ Black	 ❑ Green	 ❑ Red	 ❑ Bronze

6. Places: 	 ❑ All of my ribbons are for the same place
	 ❑ Change the following places (& quantities*):
	 1st (______)	 2nd (______)	 3rd (______)
	 4th (______)	 5th (_______)	 6th (______)
	 Participant (______)     Honorable Mention (______)
	 *Minimum 25 ribbons per line change or place.

7. Wording: 

	

	

	

	

	

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. Typestyle:  ❑ Standard      ❑ Italic      ❑ Other*____________
  	 *See page 131 for typestyle options.

9. Logo: 	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. _________ See page 131.

	 ❑ See attached artwork.* Specify placement.
		  *Custom logos require $35.00 die charge.  

PERSONALIZED R IBBONS	 Found on page 35   
1. Quantity:	 _________ 

2. Item No.	 __________

3. Type:	 ❑ Flat      ❑ Carded 

4. Title:	 ______________________________

5. Color:	 ❑ Use Standard colors
	 ❑ Ribbons should be  ____________________
	 Colors found on page 35. 

6. Reorder:	 ❑ No      ❑ Yes

7. Wording:*	 	

	 	

	 	

	 	
	 *Limit 4 lines. Wording will appear at the top of the ribbon. Com

plete this order form
 if ordering custom

 item
s listed on this page. Be sure that it is 

included with your com
posite order form

 or purchase order. M
ake copies as needed.
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BCUSTOM RIBBONS	 Found on page 34

1. Quantity:	 ______ Minimum order without setup charge is 100.

2. Reorder:  	 ❑ No           ❑ Yes - Attach sample or copy if possible.

3. Item No.	 __________

4. Ribbon	 ❑ The color of all of my ribbons should be  __________
   Color:	 ❑ Please use your standard place colors 
	 ❑ Attached is a list of colors for each ribbon ordered
	 Ribbon colors are listed on page 34.

5. Imprint: 	 ❑ Gold	 ❑ Silver	 ❑ Brown	 ❑ Blue	
	 ❑ Black	 ❑ Green	 ❑ Red	 ❑ Bronze

6. Places: 	 ❑ All of my ribbons are for the same place
	 ❑ Change the following places (& quantities):
	 1st (______)	 2nd (______)	 3rd (______)
	 4th (______)	 5th (_______)	 6th (______)
	 Participant (______)     Honorable Mention (______)
	 Other ________________________ (______)  
	 Other ________________________ (______) 
	 Other ________________________ (______) 
	 Other ________________________ (______)

7. Options:  	 ❑ Double Sided Tape	 ❑ Pin Backs
	 Note extra charge for these options.

8. Wording: 

	

	

	

	

	

	

	

	

	

	 Sketch ribbon here 

9.  Typestyle:  ❑ Standard       ❑ Italic       ❑ Other* _________________

10. Logo: 	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. _________ See page 131.
	 ❑ See attached artwork.*  Specify placement. 
	      *Custom logos require $35.00 die charge.  
	        See page 131 for typestyle options.

For Satin Button Rosettes Only
10. Satin Button - Note extra charge.

	 ❑ with Logo No. _________ See page 131.

	 ❑ See attached artwork.* Specify placement.

	 *Custom Logos require a $35.00 die charge.

Sketch 
triple or 
single 

rosettes 
here

Sketch 
double
rosettes 

here



Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.

CUSTOM LAPEL P INS Found on page 46

1. Quantity:	 ________  Minimum order 250. 

2. Reorder:      ❑ No             ❑ Yes - Attach copy if possible.

3. Item No.	 CP78 - Enameled Pins

4. Colors:	 1. ___________    2.  __________ 

	 3. ___________    4.  __________  
	 Enamel Colors are listed on page 46. Enameled Pin includes up to 	
	 four colors. Each pin color will be separated by gold trim. Please 	
	 specify color placement on sketch.

5. Shape:       _______________________________

6. Wording:    	

	 	  

	 	
	 Please specify wording placement on sketch.

7. Style: 	 ❑ Use style ________ Insert my wording 
	     and use my colors.

	 ❑ See sketch for layout, wording and color placement.

              Please include sketch of your Custom Lapel Pin.

VALUE TROPHIES  Found on page 67

For additional Value Trophies, copy order form or attach information (1. Quantity, 2. Item Number and 3. Wording). Specify if no personalizaton is needed.

1. Quantity:	 ______   

2. Item No.	 ❑ TR21	 - 3¼" x 4½"  Value 2021 Trophy 
	 ❑ TRAE	 - 3¼" x 4½"  Value Academic Excellence Trophy
	 ❑ TRAT	 - 3¼" x 4½"  Value Attendance Trophy
	 ❑ TRLM	 - 3¼" x 4½"  Value Lamp Trophy
	 ❑ TRMA	 - 3¼" x 4½"  Value Math Trophy
	 ❑ TRMU	- 3¼" x 5"  Value Music Trophy Gold
	 ❑ TRMS	 - 3¼" x 5"  Value Music Trophy Silver 
	 ❑ TRPW	 - 3¼" x 4½"  Value Paw Trophy
	 ❑ TRRD	 - 3¼" x 4½"  Value Reading Trophy
	 ❑ TRSC	 - 3¼" x 4½"  Value Science Trophy
	 ❑ TRST	 - 3¼" x 6"  Value Star Trophy
	 ❑ TRSW	 - 3¼" x 4¾"  Value Torch Trophy

3.  Wording: 2 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 		
❑ No Personalization (send blank labels)     
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CUSTOM ROLL R IBBONS  

1. Quantity:	 ______   

2. Item No.	 ____________

3. Ribbon Color:	_________________________

4. Imprint Color:	 ❑ Gold	 ❑ Silver	 ❑ Brown	 ❑ Blue	
	 ❑ Black	 ❑ Green	 ❑ Red	 ❑ Bronze

  Found on page 43

5. Style:	 ❑ Use Style ___________ from page 43.
	 ❑ Create my custom roll of ribbons as specified in attached sketch.

6. Typestyle:       ❑ Standard      ❑ Italic      ❑ Other ____________

7. Logo: 	 ❑ No Logo Needed. Wording only.
	 ❑ Use Logo No. ___________ See page 131.
	 ❑ See attached artwork. Specify placement. 
	 *Custom logos require $35.00 die charge.  
	   Custom logo instructions and typestyles on page 131.

PERSONALIZED P INS Found on page 45

For additional Pins, copy order form or attach information (1. Quantity, 2. Item Number and 3. Wording). 

1. Quantity:	 ______   

2. Item No.	 ❑ PPIN1 - Lamp Personalized Pin
	 ❑ PPIN2 - Paw Personalized Pin
	 ❑ PPIN3 - Torch Personalized Pin

3. Wording: 2 lines / recommended maximum of 12 characters & spaces per line.

     1st 	

     2nd 		
	

PAW PERSONALIZED R IBBONS	 Found on page 43   
1. Quantity:	 _________ 

2. Item No.	 __________

3. Type:	 ❑ Flat      ❑ Carded 

4. Title:	 ______________________________

5. Color:	 ❑ Use Standard colors
	 ❑ Ribbons should be  ____________________
	 Colors found on page 35. 

6. Reorder:	 ❑ No      ❑ Yes

7. Wording:*	 	

	 	

	 	

	 	
	 *Limit 4 lines. Wording will appear at the top of the ribbon.



MEDALL ION TROPHY L INE  Found on page 72

For additional Trophies, copy order form or attach information (1. Quantity, 2. Item Number, 3. Mylar Number & Name and 4. Wording). Specify if no engraving is needed.

1. Quantity: ______   

2. Item No.	 ______

3. Mylar No. ______________
	 and Name: _________________________ Mylars found on pages 70-71.

4. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 		

3rd 		

	 ❑ No Engraving (send plates loose)	         

SCULPTED TROPHIES  Found on page 73

For additional Sculpted Trophies, copy order form or attach information (1. Quantity, 2. Item Number and 3. Wording). Specify if no engraving is needed.

1. Quantity:	 ______   

2. Item No.	 ______

3. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 	

3rd 	
	 ❑ No Engraving (send plates loose)            

1. Quantity:	 ______   

2. Item No.	 ______

3. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 	

3rd 	
	 ❑ No Engraving (send plates loose)            

MEDAL PRESENTAT ION STANDS 		  Found on page 74
For additional Medal Presentation Stands, copy order form or attach information (1. Quantity,  2. Item No., 3. Medal Number and 4. Wording). Specify if no engraving is needed.

1. Quantity: 	 ______  

2. Item No. 	 ❑	 No. MHTGO1	 - Gold Medal Presentation Stand
	 ❑	 No. MHTBK1	 - Black Medal Presentation Stand

3. Medal No.   ________

    and Medal Description                                                     

4. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 		

3rd 		
	 ❑ No Engraving (send plates loose)	

SPORT AWARD TROPHIES Found on page 74

For additional Trophies, copy order form or attach information (1. Quantity,  2. Item Number and 3. Wording). Specify if no engraving is needed.

1. Quantity:	 ___________   

2. Item No.     	 ___________

3. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 	

3rd 	
	 ❑ No Engraving (send plates loose)	

Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.

Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.
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CUSTOM FULL  COLOR MYLARS  	 Found on page 72 
1. Quantity:     ________  Minimum order is 25. 

2. Item No.      ❑ C2MG      - Gold 2" Round Mylar 
                     ❑ C2MEDG  - Gold 2" Round Mylar with Clear Dome                                            
                     ❑ C2MGDG  - Gold 2" Round Mylar with Glitter Dome 
                     ❑ C2MS       - Silver 2" Round Mylar 
                     ❑ C2MEDS   - Silver 2" Round Mylar with Clear Dome                     
                  ❑ C2MGDS  - Silver 2" Round Mylar with Glitter Dome 
                     ❑ C2MW      - White 2" Round Mylar
                     ❑ C2MEDW  - White 2" Round Mylar with Clear Dome 
                     ❑ C2MGDW  - White 2" Round Mylar with Glitter Dome 

3. Colors:        ❑ Background Color_____________________ 
                     ❑ Wording Color _______________________ 
                     ❑ Logo Color _________________________ 
                                For more colors, indicate color placement on sketch.

4. Typestyle: 	 __________________ Specify placement.
	 Typestyles are listed on page 131.

5. Wording: 

	

	

	

6. Logo:	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. ___________ See page 131.
	 ❑ Use Style ___________ from page 72.
	 ❑ See attached artwork. Specify placement.

Please include a sketch of your custom item.
If using multiple colors, specify placement.

Custom logo instructions on page 131.



Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.

COLORBURST ACT IV I TY  TROPHIES	  Found on page 76
For additional Trophies, copy order form or attach information (1. Quantity, 2. Mylar Number and Name, 3. Wording and 4. Item Number).

1. Quantity:	 ______   

	
2. Mylar No.  ______________ and Name: ________________________
	 Select Mylar for Item No. CATG, No. CATB and No. CATR.
	 Mylars found on pages 70-71.

3. Wording: 2 lines / Recommended maximum of 20 characters & spaces per line.

1st  	 	

2nd 	
	 ❑ No Personalization (send blank labels)	

4. Item No.	 ❑ CATB	 - 	Blue Colorburst Activity Trophy
			   w/ Mylar and Laser-printed Wording

                     ❑ CATG	 - 	Gold Colorburst Activity Trophy
			   w/ Mylar and Laser-printed Wording

	 ❑ CATGM -	 Music Colorburst Activity Trophy
			   w/ Laser-printed Wording (No Mylar)

	 ❑ CATR	 -	 Red Colorburst Activity Trophy
			   w/ Mylar and Laser-printed Wording
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3060 WALNUT PLAQUES Found on page 76

For additional Walnut Plaques, copy order form or attach information (1. Quantity, 2. Style/Item Number, 3. Wording and 4. Logo).

1. Quantity:	 ___________ 

2. Item No.	 ___________

	 (for 3060B / 3060BLB place the flourish                             after _________ line.)

3. Wording:  	 9 lines / Maximum 45 characters and spaces per line 

1st 	

2nd 	  

3rd 	

4th 	

5th 	

6th 	

7th 	

8th 	

9th 	

4. Use Logo __________ Complete list of engravable logos found on page 76. For style 3060D and 3060BLD only.

ACT IV I TY  PLAQUES & SHINING STAR PLAQUE SERIES	 Found on pages 75 & 77
For additional Plaques, copy order form or attach information. Specify if no engraving is needed.

1. Quantity:	_________   

2. Item No.	 ❑ PQ46 - 4" x 6" Walnut Activity Plaque

	  ❑ SPQ46 - 4" x 6" Shining Star Walnut Activity Plaque

3. Mylar No. ______________
	 and Name: _________________________ Mylars found on pages 70-71.

4. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 	  

3rd 	
	 ❑ No Engraving (send plates loose)	

1. Quantity:	 _________   

2. Item No. 	❑ PQ68 - 6" x 8" Activity Plaque

	 ❑ SPQ68 - 6" x 8" Shining Star Activity Plaque

3. Finish Type:     ❑ Walnut      ❑ Black      ❑ Green     ❑ Blue

4. Mylar No. ______________
	 and Name: _________________________ Mylars found on pages 70-71.    

5. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line. 

1st 	

2nd 	  

3rd 	
	 ❑ No Engraving (send plates loose)	

1. Quantity:	_______   

2. Item No.  ❑ PQ810 - 8" x 10" Activity Plaque

                 ❑ SPQ810 - 8" x 10" Shining Star Activity Plaque

3. Finish Type:	 ❑ Walnut        ❑ Black         ❑ Green        ❑ Blue 

4. Mylar No. ______________
	 and Name: _________________________ Mylars found on pages 70-71.

5. Wording: 3 lines / Recommended maximum of 25 characters & spaces per line.

1st 	

2nd 	  

3rd 	
	 ❑ No Engraving (send plates loose)	



Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.

Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.

V ICTORY TORCH ACRYL IC  TROPHIES  Found on page 79

For additional Trophies, copy order form or attach information (1. Quantity, 2. Item Number, 3. Mylar Number & Name and 4. Wording).

1. Quantity:	 __________   

2. Item No.	❑ ATBL	 - 3¾" x 8¼" Blue Acrylic Trophy w/ Laser-printed Wording
	 ❑ ATGO - 3¾" x 8¼" Gold Acrylic Trophy w/ Laser-printed Wording 
	 ❑ ATRD - 3¾" x 8¼" Red Acrylic Trophy w/ Laser-printed Wording
3. Mylar No. ______________
	 and Name: _________________________ Mylars found on pages 70-71.

4. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 	

3rd 	
	 ❑ No Personalization (send blank labels)	

V IS ION AWARDS  Found on page 79

For additional Vision Award Trophies, copy order form or attach information (1. Quantity, 2. Item Number,  3. Logo and 4. Wording).

1. Quantity:	 ______   

2. Item No.	 RHBK10E - 10" Vision Award Trophy

3. Logo:	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. __________ See page 131.

	  Logo Placement:   ❑ Top   ❑ Bottom
	 Only standard logos can be used on these trophies. 
                         If no logo placement specified logos will be placed in the   
                         standard format shown in the catalog.
 

4. Wording: 5 lines / Recommended maximum of 15 characters & spaces per line.

1st 	

2nd 	

3rd 	

4th 	

5th 	

ACRYL IC  MEDAL HOLDER  Found on page 78

For additional Medal Holders, copy order form or attach information (1. Quantity, 2. Medal Number and 3. Wording). Specify if no personalization is needed.

1. Quantity: ___________   

2. Medal No. ________ Any 2" stock medal or smaller.

     and Medal Description                                                     

3. Wording: 2 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 	
	 ❑ No Personalization (send blank labels)	

ACRYL IC  DESK PLAQUE Found on page 78

For additional Acrylic Desk Plaques, copy order form or attach information (1. Quantity, 2. Item Number, 3. Logo, 4. Style and 5. Wording).

1. Quantity:	 ______   

2. Item No.	 ❑ ACT46 - 4" x 6" Acrylic Desk Plaque
	 ❑ ACT57 - 5" x 7" Acrylic Desk Plaque  
	 ❑ ACT10 - 7" x 10" Acrylic Desk Plaque

3. Logo:	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. __________ See page 131.
		  Only standard logos can be used on these trophies. Logos will be placed in the 	
		  standard format shown in the catalog.

4. Style No.	 ❑ Style DP16A
	 ❑ Style DP16B

5. Wording: 
      3 lines / Recommended maximum of 25 characters & spaces per line for ACT46.    
      4 lines / Recommended maximum of 25 characters & spaces per line for ACT57. 
      5 lines / Recommended maximum of 30 characters & spaces per line for ACT10.

1st 	

2nd 		

3rd 		

4th 		

5th 		

C
u

s
to

m
 O

rd
e

r F
o

rm
 G

Com
plete this order form

 if ordering custom
 item

s listed on this page. Be sure that it is 
included with your com

posite order form
 or purchase order. M

ake copies as needed.

G

W
1
BJONES EXCLUSIVE TROPHIES Found on page 77

For additional Trophies, copy order form or attach information (1. Quantity, 2. Item Number, 3. Mylar Number for JE16 only and 4. Wording). Specify if no engraving is needed.

1. Quantity: 	 ______  

2. Item No. 	 ❑ JE14 	- 4½" x 61/4" Honor Roll
	 ❑ JE15 	- 4½" x 61/4" Math 
	 ❑ JE12 	- 4½" x 61/4" Paw 
	 ❑ JE16 	- 4½" x 6" Paw Mylar Holder 
	 ❑ JE13 	- 4½" x 6" Perfect Attendance 
	 ❑ JE11 	- 4½" x 6" Reading

3. For JE16:	     Use Mylar No. ______________ See page 70-71.

 

4. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 		

3rd 		
	 ❑ No Engraving (send plates loose)	



Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.
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ACT IV I TY  TROPHIES  Found on pages 82-83

For additional Trophies, copy order form or attach information (1. Quantity, 2. Item Number, 3. Trim Number and 4. Wording). Specify if no engraving is needed.

1. Quantity:	  ______   

2. Item No. 	 ❑ CACT	- No Column
	 ❑ CACTBL3 	- 3" Column 
	 ❑ CACTBL6 	- 6" Column
	 ❑ CACTBL8 	- 8" Column 

3. Trim No. 	 __________  See pages 82-83 for list of trims.  

4. Wording: 2 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 		
	 ❑ No Engraving (send plates loose)	

LEATHERETTE PANELED PLAQUES  Found on page 84

For additional Plaques, copy order form or attach information (1. Quantity, 2. Item Number, 3. Style, 4. Logo and 5. Wording).

1. Quantity:	 ______   

2. Item No.	 LP68BKSL - 6" x 8" Leatherette Paneled Plaque                       

3. Style:	 ❑ Style A     ❑ Style B     ❑ Style C

4. Logo:	 ❑ Style A/B Use Logo No. ___________ See page 131.
	 ❑ Style C Use Initials ________ Max 4 characters.

Please include a sketch if your format does
not match what is shown in the catalog.

	

5. Wording: 5 lines / Recommended maximum of 24 characters & spaces per line.

1st 	

2nd 		

3rd 		

4th 		

5th 		
	

ACRYL IC  TROPHIES  Found on page 81

For additional Trophies, copy order form or attach information (1. Quantity, 2. Item Number, 3. Mylar Number & Name and 4. Wording). Specify if no engraving is needed.

1. Quantity:	 ______   

2. Item No.	 ❑ ACS 	- 2½" x 3½"  Small Clear Acrylic Trophy
	 ❑ ACM 	- 3" x 4"  Medium Clear Acrylic Trophy
	 ❑ ACL 	 - 3½" x 4½"  Large Clear Acrylic Trophy
3. Mylar No. ______________
	 and Name: _________________________ Mylars found on pages 70-71.

4. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 		

3rd 		
	 ❑ No Engraving (send plates loose)	

HD MASCOT TROPHIES	 Found on page 81

For additional Trophies, copy order form or attach information (1. Quantity, 2. Item Number and 3. Wording). Specify if no engraving is needed.

1. Quantity: 	 ______  

2. Item No.	 ____________	

3. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 		

3rd 		
	 ❑ No Engraving (send plates loose)	

V ICTORY PLAQUES Found on page 80

For additional Plaques, copy order form or attach information (1. Quantity,  2. Item Number and 3. Wording). Specify if no engraving is needed.

1. Quantity:	 ___________   

2. Item No.	 ❑	 VYP14	 - Eagle Victory Plaque
	 ❑	 VYP12	 - Music Victory Plaque
	 ❑	 VYP11	 - Star Victory Plaque
	 ❑	 VYP13	 - Torch Victory Plaque

3. Wording: 4 lines / Recommended maximum of 25 characters & spaces per line.

1st 	

2nd 	

3rd 	

4th 	
	 ❑ No Engraving (send plates loose)	

COLOR POP TROPHIES	 Found on page 80

For additional Trophies, copy order form or attach information (1. Quantity, 2. Item Number and 3. Wording). Specify if no engraving is needed.

1. Quantity: 	 ______  

2. Item No.	 ____________	

3. Wording: 3 lines / Recommended maximum of 25 characters & spaces per line.

1st 	

2nd 		

3rd 		
	 ❑ No Engraving (send plates loose)	



Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.

Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.

JONES CLASSIC TROPHIES  Found on page 87

For additional Trophies, copy order form or attach information (1. Quantity, 2. Item Number, 3. Mylar Number & Name, 4. Trim Number & Name for 5" x 10" trophies and 
5. Wording). Specify if no engraving is needed.

1. Quantity:	 ______   

2. Item No.	 ❑	 TR35	 - 3" x 5" Single base Trophy
	 ❑	 TR310	 - 3" x 10" Single base  w/ Victory Riser
	 ❑	 TR310EAG	- 3" x 10" Single base w/ Eagle Riser
	 ❑	 TR310TOR	 - 3" x 10" Single base w/ Torch Riser
	 ❑	 TR510    	 - 5" x 10" Double base w/ Victory Riser
	 ❑	 TR510EAG	- 5" x 10" Double base w/ Eagle Riser
	 ❑	 TR510TOR 	- 5" x 10" Double base w/ Torch Riser

3. Mylar No. __________     and Name:  _______________ 
    Mylars found on pages 70-71.

4. Trim No.________ and Name:_____________________ Trims found on page 87.
	 Trims available for 5" x 10" trophies only.

5. Wording: 3 lines / Recommended maximum of 25 characters and spaces per line.

1st 	

2nd 		

3rd 		

	 ❑ No Engraving (send plates loose)	

SUPERSTAR TROPHY L INE	    Found on page 85
For additional Trophies, copy order form or attach information (1. Quantity, 2. Item Number, 3. Mylar Number & Name and 4. Wording). Specify if no engraving is needed.

1. Quantity:	 ______   

2. Item No.       ❑ STB05 - 7" Ribbon Twist with Star Base
	 ❑ STB04 - 75⁄8" Shooting Star with Star Base 
	 ❑ STB02 - 7" Six Stars with Star Base
                    ❑ STB06 - 7¹⁄8" Star Wreath with Star Base
                    ❑ STB03 - 7" Three Stars with Star Base
                    ❑ STB01 - 7¹⁄8" Torch and Stars with Star Base

3. Mylar No. ______________
	 and Name: _________________________ Mylars found on pages 70-71

4. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 		

3rd 		
	 ❑ No Engraving (send plates loose)	
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BENGRAVED COLOR PLAQUES	 Found on page 84

For additional Plaques, copy order form or attach information (1. Quantity, 2. Item Number, 3. Logo and 4. Wording).

1. Quantity:	 ______   

2. Item No.	 ______

3. Logo: 	 ❑ No Logo Needed. Text only.
		  ❑ Use Logo No. ___________ See page 131.
		  (Logos are only suggested for EPM06 & EPM09.)

4. Wording: 4 lines / Recommended maximum of 24 characters & spaces per line.

1st 	

2nd 		

3rd 		

4th 		

SCHOLAST IC COLOR TROPHIES	 Found on page 86

For additional Trophies, copy order form or attach information (1. Quantity, 2. Item Number and 3. Wording). Specify if no engraving is needed.

1. Quantity: 	 ______  

2. Item No.	 ____________	

3. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 		

3rd 		
	 ❑ No Engraving (send plates loose)	

CLASSIC V ICTORY CUPS	 Found on page 86

For additional Trophies copy order form or attach information (1. Quantity, 2. Item Number and 3. Wording). Specify if no engraving is needed.

1. Quantity: 	 ______  

2. Item No.	 ❑  C34  - 31/2" x 41/2" Victory Cup Trophy
	 ❑  C35  - 31/2" x 51/2" Victory Cup Trophy
	 ❑  C36  - 31/2" x 61/2" Victory Cup Trophy
	 ❑  C48  - 41/2" x 8" Victory Cup Trophy	

3. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 		

3rd 		
	 ❑ No Engraving (send plates loose)	



Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.

CUSTOM PENCILS  	 Found on page 94  
Pencils sold in multiples of 144 (144 pencils = one gross). Pencil colors may be combined if wording and imprint color are the same. Minimum per pencil color is one gross. 
Attach sketch of what your pencil should look like.

1. Quantity:	 ________  Minimum 3 gross (432 pencils).

2. Reorder:  	❑ No         ❑ Yes 

3. Item No.	 ❑ PS5000 - Custom Round Pencil  

4. Colors: 	 ❑ All of my pencils are to be the color checked below.
	 ❑ I need multiple colors marked below. Indicate quantity per color.*
	 _______ Yellow	 _______ White	 _______ Dk. Green	 _______ Gold   	

 	 _______ Red	 _______ Purple	 _______ Royal Blue	 _______ Maroon

	 _______ Lt. Blue	 _______ Black	 _______ Orange	 _______ Teal 

	 _______ Apple Green	 _______ Silver	 _______ Navy	 _______ Gray 

*Minimum per color is 144  (one gross).

5. Imprint Color:	 ________________ (Dark print may not show on dark pencil colors.)

6. Logo: 	   ❑ No Logo Needed. Text only.
	   ❑ Use Logo No. __________ See page 131. 
	   ❑ See attached artwork. Specify placement. 
                       Logo instructions on page 131.

7. Typestyle: ______________________________ 
	    Specify placement. Typestyles listed on page 131.

8. Wording: Limit 5 lines. Fewer lines allow for larger text size.
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J

THE B IG PLAQUE  Found on page 88

For additional Plaques, copy order form or attach information (1. Quantity, 2. Item Number, 3. Orientation, 4. Relief Number and 5. Wording). Specify if no engraving is needed.

1. Quantity:	 ______   

2. Item No.	 ❑ PQR 	 - 8" x 10" Walnut Finish Plaque
	 ❑ PQRBL 	 - 8" x 10" Blue Marble Finish Plaque
	 ❑ PQRBK 	- 8" x 10" Black Marble Finish Plaque
	 ❑ PQRGR 	- 8" x 10" Green Marble Finish Plaque

3. Orientation:	 ❑ Vertical	 ❑ Horizontal

4. Relief no. _______  Name____________________________
    See page 88 for complete list of reliefs.

5. Wording: 4 lines / Recommended maximum of 25 characters & spaces per line.

1st 	

2nd 		

3rd 		

4th 		
	 ❑ No Engraving (send plates loose)	

HV

DRAGON TA ILS  		  Found on page 88
For additional Dragon Tails, copy order form or attach information (1. Quantity,  2. Item Number, 3. Medal Number and 4. Wording). Specify if no engraving is needed.

1. Quantity: 	 ______  

2. Item No. 	 ❑ DTGO 	- Gold Dragon Tail with medal
	 ❑ DTSL 	 - Silver Dragon Tail with medal
	 ❑ DTBZ 	 - Bronze Dragon Tail with medal

3. Medal No.   ________

    and Medal Description                                                     

4. Wording: 3 lines / Recommended maximum of 20 characters & spaces per line.

1st 	

2nd 		

3rd 		
	 ❑ No Engraving (send plates loose)	

CUSTOM SIL ICONE WRISTBANDS  Found on page 96

1. Quantity:	 ______  Minimum order is 100.  

2. Reorder:  	 ❑ No       ❑ Yes - Attach copy if possible.

3. Item No.	 ____________	

4. Wristband Color: 	   

5. Imprint Color:		 Colors are on page 96.

6. Wording:	 	

7. Typestyle: 	 ______________________________ 
	 Typestyles listed on page 131.

8. Logo: 	 ❑ No Logo Needed. Wording only.
	 ❑ Use Logo No. ___________ See page 131.
	 ❑ See attached artwork. Specify placement.



Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.

Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.
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BPHOTO IMAGE CERT IF ICATES -  THE 7000 SERIES	 Found on page 98            

1. Quantity:   	 ______ Minimum order is 50.

2. Reorder:	 ❑ No       ❑ Yes - Attach copy if possible.

3. Item No.    	 ________

4. Ink Type:	 ❑ Regular Black Ink  ❑ Raised Letter Black Ink
	   Note price difference between ink types.

If you want a layout other than style shown, please attach sketch.

5. Logo:	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. __________ See page 131.
	 ❑ See attached artwork.* Specify placement. See page 131 for artwork instructions.
	 *Note extra charge for custom logos.

6. Typestyle:	 ❑                        ❑ Old English       ❑ Caslon Open 		

7. Wording: 	 ❑ See attached sketch with my layout and wording.
	 ❑ Use format from catalog. Insert my wording: 	

1. School Name: 	

2. Awarded For: 	  or   ❑ Use Blank Line    ❑ Leave Blank Space

3. City & State: 	

4. Top Signature Title: 	  or     ❑ No Title     ❑ No Line

5. Bottom Signature Title: 	   or    ❑ No Title     ❑ No Line

CLASSIC T I TLE  BAR CUSTOM CERT IF ICATES -  THE 201 SERIES	   Found on page 99 
Also use for 461P and 460P Kindergarten & Preschool Diplomas
1. Quantity:	 ______ Minimum order is 50.

2. Reorder:	 ❑ No     ❑ Yes - Attach sample or copy if possible.

3. Item No.	 ❑ 201   - Certificate with Title Bar
	 ❑ 461P - Kindergarten Diploma (School Name, City & State only.**)

	 ❑ 460P - Preschool Diploma (School Name, City & State only.**)

4. Border:	 ❑ 201BK 	 - Black Border on Text-weight Bond Paper
	 ❑ 201RD 	 - Red Border on Text-weight Bond Paper
	 ❑ 201BL 	 - Blue Border on Text-weight Bond Paper
	 ❑ 201GR 	 - Green Border on Text-weight Bond Paper
	 ❑ 201MA 	 - Maroon Border on Text-weight Bond Paper
	 ❑ 201GO	 - Gold Border on Text-weight Bond Paper
	 ❑ 201RDHB	- Red Border on Heavyboard Paper
	 ❑ 201BLHB	 - Blue Border on Heavyboard Paper
	 ❑ 201GRHB	- Green Border on Heavyboard Paper
	 ❑ 201MAHB	- Maroon Border on Heavyboard Paper
	 ❑ 201GOHB	- Gold Border on Heavyboard Paper

5. Ink Type:  ❑ Regular Black Ink    ❑ Raised Letter Black Ink
	 Note price difference between ink types.

6. Logo:   	 ❑ No Logo Needed. Text only.
         	 ❑ Use Logo No. __________ See page 131.
	 ❑ See attached artwork.* Specify placement. 
	 See page 131 for artwork instructions.		
	 *Note extra charge for custom logos.

7. Name Typestyle:

	 ❑ STANDARD
 	 ❑ Old English

8. Wording:
     Use format from catalog, insert wording below:

1. School Name:**

	

2. Title Bar

	

3. Awarded For:                      or        ❑ Use Blank Line         ❑ Leave Blank Space

	

4. City and State:**	

	

5. Left Signature Title:                               or        ❑ No Title            ❑ No Line

	

6. Right Signature Title:                             or        ❑ No Title            ❑ No Line

		
**	 When ordering No. 461P Kindergarten Diploma or the 460P Preschool  		
	 Diploma, fill in only School Name, City & State.

THE 600 SERIES FOIL  CUSTOM CERT IF ICATES	 Found on page 98
1.	 Quantity, Item Number & Title: 
	 Indicate quantity desired, item number and title.
	 Total minimum order is 100 (minimum 25 per title).
	 __________  ________  ____________________ 

	 __________  ________  ____________________ 

	 __________  ________  ____________________ 

	 __________  ________  ____________________ 

2. Paper:  Text-Weight Parchtone                        Coated Heavyboard Paper	
	 ❑ Gold Border on Beige Parchtone	 ❑ Red Border & Background Screen
	 ❑ Blue Border on White Parchtone	 ❑ Blue Border & Background Screen
	 ❑ Red Border on White Parchtone  	 ❑ Green Border & Background Screen
	 ❑ Green Border on White Parchtone  	 ❑ Gold Border & Background Screen

3. Reorder:	 ❑ Yes - Attach copy if possible.      ❑ No - $40.00 die charge on first order.

4. Typestyle:	 ❑ STANDARD      ❑ Old English

5. Style:	 ❑ Straight Text	      ❑ Curved Text

6. Foil Color:	 ❑ Gold    ❑ Silver    ❑ Blue    ❑ Green    ❑ Red    ❑ Black   ❑ Purple

7. Wording: Fill in school name (1) then choose either City/State or Logo (2a, 2b or 2c).

    1. School Name:                                                                                          

    2a. City, State:                                                                                            

 or 2b. Use Logo No. _______________  Logos on page 131.                     

 or 2c. Use Attached Artwork - See page 131 for artwork guidelines.



Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.L
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CREATE YOUR OWN CONTEMPORARY CERTIFICATES - THE 206 SERIES	 Found on pages 100-101
1. Quantity:	 ______ Minimum order is 50.

2. Reorder:      ❑ No 	   ❑ Yes - Attach copy if possible.

Pick your paper…	

                       Text-weight paper
3. Item No.		  ❑ 206BG	 - Beige Parchtone 
		  ❑ 206WH	 - White Parchtone 
		  ❑ 206GY	 - Gray Parchtone 
		  ❑ 206NW	 - Natural White Paper 
		  ❑ 206TX	 - Bright White Paper 

	       Cover-weight paper 
		  ❑ 206BGHB	 - Beige Parchtone 
		  ❑ 206WHHB	 - White Parchtone 
		  ❑ 206GYHB	 - Gray Parchtone 
		  ❑ 206NWHB	 - Natural White Paper 
		  ❑ 206		  - Bright White Paper

Please attach sketch with wording, 
layout and logo placement.

Pick your layout…	
4. Wording:	 ❑ See attached sketch with layout & wording.
	 ❑ Use format from catalog:
	 Like Style # ___________________________
	                         

5. Format:	 ❑ Vertical                 ❑ Horizontal

6. Logo:	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. __________ See page 131.
	 ❑ See attached artwork.* Specify placement. See page 131 for
	      artwork instructions. *Note extra charge for custom logos.	

Give us the details…	
7. Ink Type:	 ❑ Regular Ink	❑ Raised Letter Ink
	 Note price difference between ink types.

8. Ink Colors:	 ❑ Black	 ❑ Dark Blue	 ❑ Yellow	
	 ❑ Navy	 ❑ Purple	 ❑ Orange	
	 ❑ Green	 ❑ Burgundy	 ❑ Red	
	 ❑ Lt. Blue	 ❑ Semi-metallic gold	 ❑ Other ___________	
	 Specify Placement & Note Extra Charge for colors other than black.

9. Typestyle:     ❑ Use ___________________ See page 131.

                      ❑ Use typestyles specified in sketch or style.

HV

UNL IMITED COLOR CUSTOM CERT IF ICATES	 Found on page 101
1. Quantity:	 ______ Minimum order is 50.

2. Reorder:	 ❑ No 	  ❑ Yes - Attach copy if possible.

3. Item No.	 ❑ JFCBG	      - Beige Text-weight Parchtone  
		  ❑ JFCWH	     - White Text-weight Parchtone 
		  ❑ JFCGY	     - Gray Text-weight Parchtone 
		  ❑ JFCSW	     - Smooth White Text-weight
		  ❑ JFCBGHB    - Beige Cover-weight Parchtone 
		  ❑ JFCWHHB   - White Cover-weight Parchtone 
		  ❑ JFCGYHB  	 - Gray Cover-weight Parchtone 
		  ❑ JFCSWHB 	 - Smooth White Cover-weight 

Please attach sketch with wording, layout and logo placement.

4. Wording:	 ❑ See attached sketch with layout & wording.
	 ❑ Use format from catalog:
	 Like Style # ___________________________

5. Format:	 ❑ Vertical                 ❑ Horizontal

6. Logo:	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. __________ See page 131.
	 ❑ See attached artwork.* Specify placement. See page 131 for
	      artwork instructions. *Note extra charge for custom logos.	

8. Colors:	   				  

9. Typestyle:       ❑ Use ___________________ See page 131.

                        ❑ Use typestyles specified in sketch or style.

HV

CREATE YOUR OWN TRADITIONAL CERTIFICATES - THE 205 SERIES	 Found on pages 100-101
1. Quantity:	 ______ Minimum order is 50.

2. Reorder:      ❑ No 	   ❑ Yes - Attach copy if possible.

Pick your paper/border…	

3. Item Number:  _____________________________________

Pick your layout…	

4. Wording:	 ❑ See attached sketch for layout & wording.
	 ❑ Use format from catalog:
	 Like Style # _________________________
	                        

5. Format:	 ❑ Vertical                  ❑ Horizontal
	
Please attach sketch with wording, layout and logo placement.

6. Logo:	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. __________ See page 131.

	 ❑ See attached artwork.* Specify placement.
	 See page 131 for artwork instructions.  
	      *Note extra charge for custom logos.	

7. Ink Type:	 ❑ Regular Ink	  ❑ Raised Letter Ink
	 Note price difference between ink types.

8. Ink Colors:	 ❑ Black	 ❑ Dark Blue	 ❑ Yellow	
	 ❑ Navy		 ❑ Purple	 ❑ Orange	
	 ❑ Green	 ❑ Burgundy	 ❑ Red	
	 ❑ Lt. Blue	 ❑ Semi-metallic gold	 ❑ Other ___________	
	 Specify Placement & Note Extra Charge for colors other than black.

9. Typestyle:	 ❑ Use ___________________ See page 131.
	 ❑ Use typestyles specified in sketch or style.

HV

ELEGANT GOLD FOIL  CUSTOM CERT IF ICATES -  THE 700 SERIES 	 Found on page 103
1. Quantity:	 ______ Minimum order is 50.

2. Reorder:	 ❑ No	 ❑ Yes - Attach copy if possible.

3. Item No.	 ____________

4. Ink Type:	 ❑ Regular Black Ink
	 ❑ Raised Letter Black Ink
                	 Note price difference between ink types.

5. Logo:	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. __________ See page 131.
	 ❑ See attached artwork.* Specify placement. 
	 *Note extra charge for custom logos.

6. Wording: 

1. Certificate Title: 	

2. Awarded For: 	           
 	     or	 ❑ Use Blank Line  	 ❑ Leave Blank Space

3. School Name: 	

4. 1st Signature Title: 	
 	     or	 ❑ No title  	 ❑ No line

5. 2nd Signature Title: 	
 	     or	 ❑ No title  	 ❑ No line



TRADIT IONAL “ARC”  CERT IF ICATES -  THE 207 SERIES	 Found on page 102
1. Quantity:	 ______ Minimum order is 50.

2. Reorder:	 ❑ No	 ❑ Yes - Attach copy if possible.

3. Borders:	 ❑ 207GOPT 	- Gold Border on Beige Parchtone
	 ❑ 207BLBPT	- Blue Border on Beige Parchtone  	
 	 ❑ 207BLPT 	 - Blue Border on White Parchtone
	 ❑ 207RDPT 	- Red Border on White Parchtone 			 
	 ❑ 207GRPT 	- Green Border on White Parchtone 
	 ❑ 207ORPT	 - Orange Border on White Parchtone 
	 ❑ 207PUPT 	 - Purple Border on White Parchtone 	  		
	 ❑ 207MAPT 	- Maroon Border on White Parchtone 
	 ❑ 207GO	 - Gold Border on Heavyboard	  
	 ❑ 207RD	 - Red Border on Heavyboard	  
	 ❑ 207BL 	 - Blue Border on Heavyboard	  
	 ❑ 207GR	 - Green Border on Heavyboard
	 ❑ 207BLGO	 - Blue & Gold Border Text-weight Paper	  
	 ❑ 207BKGO 	- Black & Gold Border Text-weight Paper	
	 ❑ 207RDGO 	- Red & Gold Border Text-weight Paper	
	 ❑ 207BLPW	 - Blue Paw Border Text-weight Paper
                   ❑ 207GOPW	- Gold Paw Border Text-weight Paper

4. Ink Type:	 ❑ Regular Black Ink	 ❑ Raised Letter Black Ink
	 Note price difference between ink types.

5. Logo:	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. __________ See page 131.
	 ❑ See attached artwork.* Specify placement.
	 See page 131 for artwork instructions. 
	 *Note extra charge for custom logos.

6. Wording:   Use format from catalog, insert my wording below: 

1. School Name:

	
2. Name Typestyle:  ❑ STANDARD  ❑ Old English    ❑ Other ____________ See page 131.

3. Title Arc:   	❑ Certificate of Achievement	 ❑ Certificate of Appreciation 	 ❑ Certificate of Award

	 ❑ Certificate of Participation	 ❑ Certificate of Recognition	 ❑ Certificate of Promotion 

	 ❑ Honor Roll Certificate	 ❑ Certificate of Attendance	 ❑ or fill in custom arc below

	
4. Awarded For:	   or        ❑ Use Blank Line        ❑ Leave Blank Space

		
	 5. City, State

	
6.  Left Signature Title:	 or       ❑ No Title     ❑ No Line

	
7.  Right Signature Title:	 or       ❑ No Title     ❑ No Line

	

COLORFUL CUSTOM CERT IF ICATES -  THE 900 SERIES	 Found on page 104
1. Quantity:	 ______ Minimum order is 50.

2. Reorder:	 ❑ No	      ❑ Yes - Attach copy if possible.

3. Item No.	 ________  

4. Ink Type:	 ❑ Regular Black Ink         ❑ Raised Letter Black Ink
	 Note price difference between ink types. If you want a layout 	
	 other than styles shown, attach sketch with wording and logo 		
	 placement.

5. Logo:	 ❑ No Logo Needed. Text only.
	 ❑ Use Logo No. __________ See page 131.
	 ❑ See attached artwork.* See page 131 for artwork instructions. Specify 		
		  placement. *Note extra charge for custom logos.

6. Typestyle:	 ❑ Use ___________________ See page 131.
	 ❑ Use typestyle in sample to the left.

7. Wording: 	 ❑ See attached sketch with my layout and wording.
	 ❑ Use format from catalog, insert my wording:

1. School Name: 	

2. Awarded For: 	  or   ❑ Use Blank Line    ❑ Leave Blank Space

3. City & State: 	

4. Left Signature Title: 	  or      ❑ No Title     ❑ No Line

5. Right Signature Title: 	   or     ❑ No Title     ❑ No Line

Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.
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FLEX IBLE FOIL  BORDER CUSTOM CERT IF ICATES	   Found on page 104
1. Quantity:	 ______ Minimum order is 50.

2. Reorder:	 ❑ No        ❑ Yes - Attach copy if possible.

3. Item No.	 ____________

4. Ink Type:	 ❑ Regular Black Ink        ❑ Raised Letter Black Ink
	 Note price difference between ink types.

5. Logo:	 ❑ No Logo Needed. Text only.

	 ❑ Use Logo No. __________ See page 131.

	 ❑ See attached artwork.* Specify placement. 
	 *Note extra charge for custom logos.

6. Typestyle:	 ❑ Use ___________________ See page 131.

	 ❑ Use typestyles in picture at right.

7. Format:	 ❑ Vertical	 ❑ Horizontal

8. Wording:
  ❑ See attached sketch with my layout & wording.
  ❑ Use format from catalog. Insert my wording:

1. School Name:

	 	
2. Certificate Title:

	
3. Awarded For:   or        ❑ Use Blank Line         ❑ Leave Blank Space

	
4. 1st Signature Title:     or       ❑ No Title         ❑ No Line

	
5. 2nd Signature Title:    or      ❑ No Title         ❑ No Line

	

1.

2.

3.

4. & 5.

HV



Attention School Districts Using Purchase Orders:  
This form is needed to complete this order.  Please send it to us with your purchase order.

CUSTOM PRESENTAT ION FOLDERS & DIPLOMA COVERS	  Found on pages 124 & 130
1. Quantity:   ______ Minimum order is 50.

2. Reorder:	 ❑ Yes       ❑ No - $40.00 die charge on first order.

3. Item No.	 ❑ 700P	 - Presentation Folder
	 ❑ DCP   	 - Diploma Cover
	 ❑ 2DCP	 - Two-Sided Cover Hinged on 11" Side
	 ❑ W2DCP	 - Two-Sided Cover Hinged on 9" Side
	 ❑ SMDCP	 - Small Diploma Cover

4. Format:	 ❑ Vertical	 ❑ Horizontal

5. Style:	 ❑ Straight Text	 ❑ Curved Text

6. Position:	 ❑ Centered         ❑ Lower Left         ❑ Lower Right	

7. Foil Color:    	 ❑ Gold	 ❑ Silver	 ❑ Blue	 ❑ Green 
                     	❑ Red	 ❑ Black	 ❑ Purple

8. Typestyle: 	 ❑ STANDARD	     ❑ Old English

9. Wording: 
	 1. School Name:		

	 2. City, State: 	

 	 or  ❑ Use Logo No. ____________  See page 131 for standard logos.

 	 or  ❑ Use Attached Artwork. See page 131 for artwork instructions.

10. Color:	 Presentation Folders 

	 ❑ Navy	   ❑ Maroon   ❑ White    ❑ Black   ❑ Dark Green		

	 Diploma Covers
	 ❑ Red   ❑ Navy   ❑ Maroon   ❑ White   ❑ Black   ❑ Dark Green

	 Two-Sided or Small Diploma Covers 
	 ❑ Navy         ❑ Black

11. Inside Imprint: 	 ❑ Yes       ❑ No (See page 130 for additional charges. Only 	
					     available for one-sided diploma covers.)

		  ❑ Use Logo No. ____________  See page 131 for standard logos.

 		  ❑ Use Attached Artwork. See page 131 for artwork instructions.

HV

FULL  COLOR CUSTOM DIPLOMA COVERS	  Found on page 116      
1. Quantity:   ______ Minimum order is 50.

2. Reorder:	 ❑ Yes       ❑ No

3. Item No.	 ________________

4. Format:	 ❑ Vertical	 ❑ Horizontal

5. Position:	 ❑ Centered         ❑ Lower Left         ❑ Lower Right	

6. Ink Colors:    	 	

7. Typestyle: 	 Use ___________________ See page 131.

8. Wording: 
	 1. School Name:		

	 2. City, State: 	 	

 	 or  ❑ Use Logo No. ____________  See page 131 for standard logos.

 	 or  ❑ Use Attached Artwork. See page 131 for artwork instructions.

9. Color:	 Diploma Covers
	 ❑ Red   ❑ Navy   ❑ Maroon   ❑ White   ❑ Black   ❑ Dark Green

	 Two-Sided or Small Diploma Covers 
	 ❑ Navy         ❑ Black

HV

PERSONALIZED VALUE FOLDERS� Found on page 126
1. Quantity:   ______ Minimum order is 50.

2. Reorder:	 ❑ Yes        ❑ No - $40.00 die charge on first order.

3. Item No.   ________________

4. Color:      __________________

5. Format:	 ❑ Vertical	 ❑ Horizontal

6. Style:	 ❑ Straight Text	 ❑ Curved Text

7. Position:	 ❑ Centered         ❑ Lower Left        ❑ Lower Right

8. Foil Color:    	 ❑ Gold	 ❑ Silver	 ❑ Blue	      ❑ Green
                       ❑ Red	 ❑ Black	 ❑ Purple 

9. Typestyle: 	 ❑ STANDARD	     ❑ Old English

10. Wording:  
	 1. School Name: 	   

	 2. City, State:  		

 	 or  ❑ Use Logo No. ____________  See page 131 for standard logos.

 	 or  ❑ Use Attached Artwork. See page 131 for artwork instructions.
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Logos

No. 44802No. 44803

No. 16120No. 18805 No. 20404No. 4984No. 4977 No. 16070No. 16140No. 16160No. 48

No. 17875 No. 17876 No. 17877 No. 3554No. 18803No. 6001No. 839No. 18804 No. 7915

No.17887No. 16000 No. 1134 No. 1121 No. 3659 No. 18810 No. 3451 No. 1133 No. 34616

No. 17882No. 16110No. 6015No. 7506No. 18812No. 4975No. 160No. 16130 No. 20400

No. 4989 No. 20398 No. 33 No. 3212 No. 20399 No. 16090 No. 17881 No. 16080No. 20403

No. 4957 No. 17885 No. 4959 No. 3103 No. 4962No. 5013 No. 18130

No. 16040 No. 16030 No. 5795 No. 1142 No. 1148 No. 3551 No. 2518 No. 44807 No. 44823

No. 18811 No. 1113 No. 1125 No. 18806 No. 44804 No. 18809No. 44805No. 794 No. 2980

No. 52 No. 18801 No. 17886 No. 4994No. 17879No. 51914 No. 20402 No. 44806

No. 5009No. 442 No. 16060 No. 6002 No. 564 No. 16050 No. 44926No. 18800No. 3794

Free on custom certificates. (See page 147 for details.)  If adding Standard logos to product, please specify 
placement. If not specified we will use standard placement.

No. 18900 No. 3017 No. 16020 No. 6249 No. 51913

No. 5540

No. 2728 No. 9617 No. 6008 No. 6005

Standard Logos 


